
Forward 

A recent faculty member was hired at our University to teach in the BSW and MSW 

program.  As part of their teaching load they were also assigned to be a Field Liaison for a 

section of BSW and MSW field students.  This person has extensive practice experience in the 

field and has been a guest speaker in the past for several of our social work classes, but this was 

their first teaching position. As a previous Field Instructor for the University, the new faculty 

member reported feeling confident and prepared to assume their new responsibilities as a Field 

Liaison and was excited to be teaching in a combined social work program at the University. 

Although the faculty member felt prepared, they still had some questions about their 

responsibilities. They are as follows: 

• What will be my role and responsibilities? 

• Will I be expected to find field placements for students? 

• Will I be responsible for orienting students to their field placements and orienting new 

Field Instructors to their responsibilities? 

• How often do I visit each agency?  What if they are far away, am I expected to drive to 

them for every visit? 

• What are the statutes involving confidentiality as to what I can inform the agencies about 

a student’s background, mental and physical status, and academic record?  

• If a student with a disability requests an accommodation, how should I proceed with this 

request? 

• If a student has a mental health issue or a substance abuse issue, are there guidelines for 

handling such issues—with both the student, and the agency where the student is placed? 



• If a student has had a felony conviction, is that student eligible to be placed at a field 

agency?  How much information (about this felony conviction) can I share with the 

agency? 

• How do I assign final grades to the students?  What criteria should I use to assign grades? 

• One of the Field Instructors I may be working with is a close friend.  Who might I talk to 

about this “dual relationship”? 

• How do I structure and conduct field seminars on campus? What is the foci of these 

seminars, and what material or content should be covered? 

• Students in field placements have learning agreements that are approved by the agency 

and the social work program.  What is my role with these learning agreements? 

• Students in field placement have to write a daily journal of their experiences in field.  It is 

my responsibility to review the journals of these students and give feedback and if so 

what should I focus on in such reviews?    

• If a student is struggling at a field placement, and requests a different field placement, 

what is the process for this? 

• What are best practices for linking classroom learning with field experiences?    

• If a student has limitations in being culturally competent, how should I proceed with the 

student? 

• If a field agency is experiencing turmoil which may be impacting the student, how should 

I proceed? 

• How is do Field Instructors receive recognition and what role do I play in that?  

    This Social Work Field Liaison Resource Manual is designed to provide answers to such 

questions for Field Liaisons. The Manual has material on many other topics that Field Liaisons 



will find invaluable.  The authors of this Manual did an extensive search and did not identify any 

other Manual or Text that is specifically designed to orient Field Liaisons to their roles and 

responsibilities.  

It is interesting to note that Accreditation Standards of the Council on Social Work 

Education (for both BSW and MSW programs) do not have Standards (or guidelines) on the 

roles and functions of Field Liaisons. This Manual fills a vacuum by providing substantial 

answers and guidelines! Social work educational programs throughout the country will find it 

invaluable to provide a copy of this Manual to each of their Field Liaisons, to their Field Director 

and to their Deans.   
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